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Malaysian Skills Certificate (SKM) Level 3.
SRA L AIER(SKME=E.

Accredited by JPK, and recognised by the Malaysian Qualifications Agency (MQA).
RISDRATHELZRE UPKINE, FZEDRATFAEEEENEMQA)AT.

Applicants must be at least 16 years old.
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Able to read, write, and perform basic mathematics in Malay or English language.

REBERDRIERRERR. BERBITERTH.

Simple Malay and English language, with Chinese as a supporting language.
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E_mphasise assignments and practical exercises.
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The course structure consists of 30% theory and 70% practical application.
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Employment Prospects: Office Administrator, Office Assistant, Operations Support
Coordinator, Administrative and Finance Assistant, Administrative Coordinator, Logistics
and Administrative Coordinator, Administrative Services Officer, Procurement and Office
Services Specialist
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Advancement: Education level improved, professional skills recognised.
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Entrepreneurship: Suitable for employers and/or self-employed individuals to apply for
relevant licences, enhance business credibility, strengthen personal branding, and build
customer confidence, to increase sales and revenue.
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Vocational Training: Graduates may progress to become government-certified vocational
training instructors or assessment officers.
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With this certification, students may pursue further studies at local public or private
universities or colleges. * ) oo ]
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* Terms and conditions apply. * I AIEX &R S &4.
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(GENERAL LINE)

o B5-B7, Block B, Jalan TKS 1, Taman Kajang Sentral, 43000 Kajang, Selangor.

B enrolment@neivce.edu.my
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